
NATIVE VILLAGE OF BARROW

JOB VACANCY ANNOUNCEMENT
	Open Date: 06/13/14 
	Closing Date:  Until Filled
	Job Location: Barrow

	Job Title: Director Of Development  
	Job Start Date: 

	Organization Name: Native Village of Barrow
	Wage/Salary Range: 

	Regular:  Part-time
	Temporary: 
	DOE

	Purpose: 
	The Project Specialist is responsible for the administrative and specialized technical work in planning, directing, and obtaining funding for the development of tribal projects for the Native Village of Barrow. This position works in coordination with Grants Director.  

	DUTIES AND RESPONSIBILITIES:

Performing a variety of administrative, technical and professional work in preparation and implementation of the tribe’s economic and community development plans, programs, and services. 

Work closely with the Economic Development Committee and other community partners in promoting the tribe’s business and economic development interests within the community. 

Direct economic development initiatives to achieve the goals and objectives outlined by the Economic Development Plan and guided by the Economic Development Committee.

Provide assistance in the development of short and long term economic and community development plans, as well as the gathering of information and preparation of studies, reports, and recommendations to achieve such goals. 

Preparation and maintenance of information on utilities, taxes, zoning, transportation, community services, financing tools, and incentives, in order to respond to requests for information for economic development purposes, and the coordination with other departments and agencies as needed. 

Maintains a liaison role with various Local, State, and Federal agencies, coordinating projects with agencies as deemed necessary and appropriate, i.e. EDA, and HUD.

Provides information and/or make presentations to Tribal Council, businesses, individuals, and the general public on economic development issues, programs, services, and plans. 

Become familiar with the existing inventory of available buildings and business and residential development sites within the community. This will include both public and private buildings and land areas. 

Work with PTAC to gain Native Village of Barrow’s 8(a) status.

Works with the Economic Development Committee to formulate and implement marketing and business attraction strategies, including familiarity with the goals and objectives of the Native Village of Barrow.

Serve as a member of economic development groups or task force that promote economic and community development at the local, State or Federal level, as deemed necessary or appropriate. 

Monitor legislation and regulations relating to economic development, and report findings to the appropriate impacted parties, i.e. the Tribal Council, the Economic Development Committee, and other community partners.

Maintain strong working relationships with the general public, area businesses, clients, the media, and others. 

Attend professional development workshops and conferences to keep abreast of trends and developments in the field of economic development, and to represent the interest of the Native Village of Barrow.

	Certification(s)/License(s) Required: 
	 Driver's License
Valid Alaska Driver’s License



	KNOWLEDGE. SKILLS AND QUALIFICATIONS:

To perform this job successfully, and individual must be able to perform each essential function satisfactorily. The requirements listed are representative to the knowledge, skills, and/or abilities.

EDUCATION/EXPERIENCE: 

1.
Bachelor’s degree in related discipline with a minimum of three years of related experience and a proven track record in grant writing and program development. 

2.
Candidate must have excellent written and verbal communication skills, be proficient in working collaboratively and independently.

3.
Experience in federal, state and local grants writing with basic understanding of rules, regulations, and procedures preferred.

4.
Three work experience in accounting, financial management, and budget preparation preferred.

5.
Valid driver’s license preferred.

6.
Must meet program – by providing licensing requirements to include criminal background check.

7.
Under the authority of P.L. 93-638, Native preference will be given in the hiring of position.

Preferred:

1)
Inupiat Speaking preferred

	Immediate Supervisor:
	       Thomas Olemaun                       Executive Director         907-852-4411

	
	         Name                                            Title                                      Phone

	JVA Submitted By:
	        Florence Corwin                     HR Manager                       907-852-4411

	
	         Name                                            Title                                      Phone

	Refer Candidates To:
	       Florence Corwin                     HR Manager                       907-852-6903

	
	         Name                                           Title                                      Fax Number

	907-852-4411                        6090 Boxer Street                    Barrow, Ak.                        99723

	Phone Number                            Address                                  City, State                              Zip
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